Naming Conventions for Disney Online sites
The file name starts with two initials which identify the project.  
· MM – Mickey and friends
· PH – Pooh and friends
Following the project initials are two initials which identify the stage of the project:
· AC_ animatic 
· AN_ animation 
· AU_ audio tracks 
· BGRef_ reference images for bg design
· BGRough_ rough pencil background designs

· BGColor_ cleaned up color background designs

· CDRef_ reference images of character designs
· CL_ character library
· CU_ cursor
· GA_ game assembly
· GE_ game engine

· GG_ game guide doc
· GN_ global navigation 
· ID_ Interface Design
· IL​_ Illustration (single frame)

· PA_ page assembly
· PDRough_ rough pencil prop/element designs
· PDColor_ cleaned up color prop/element designs
· SB_ storyboards and layouts
· ST_ is for story (for use with Gigglebooks and Eeyore’s Tales). 
· TC_ title card 
Following that will be the name of the character, prop, setting, scene number, etc.  If the name is more than one word, please use the convention of capitalizing each word and NOT adding spaces or underscores.  

Some examples of files names:

MM_AN_MickeyTest.swf – this would be an animation test for Mickey
PH_BGColor_MainPage.jpg – Final color background for the main page for Pooh
MM_CL_Daisy – Character library for Daisy  

READ ON FOR INFORMATION ON UBERAPP ORGANIZATION….

PLEASE NOTE HOW UBERAPP WORKS:
If you are uploading a completely new file, use the “add new file” button.  
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More….

If you are uploading a new version of an old file, first LOCK the file that is already posted to Uberapp, and then click on the “upload file” button.  The file name must be the same as the name of the locked file.  [image: image2.jpg]UBER

Tracking System

Main Menu  Log Out

ASSETS BUG TRACKING REPORTS PROJECT MANAGEMENT

FILES & PASSES LIST

PROJECT LIST / PROJECT Disney - Mickey and Friends / SCENE Game: Hootenanny Hop
Today's date: 10/4/05
User Name: Dena

copy client's URL

FiLes:
FILE NAME v LAST VERSION + SIZE + DESCRIPTION LAST OWNER ATus
P E— ame Guide for Hootananny B
MM GG Hootenannytop.doc U0 437 snie & Dena fee B
Hon I
CEED T addnew pass
DATEOF PASS  PASS/STATUS ANIMATOR NoTES

CLIENTS FILES: add new file

EILE NAME v DATE~  SIZE~ DESCRIPTION OWNER

vain



 
Uberapp will save multiple versions of a file with the same name, so by locking and uploading a file of the same name, you are not copying over old information.  If you double click on the file name from the scene folder, you’ll get a page that looks like this:
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Clicking on the “get current version” button will download the most recent version of that file.  (It’s the exact same thing as clicking on the download file button from the scene folder.)  If you want to download an older version of the file, you can select it from the list and click on the download button next to the version that you need:
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In short– DON’T rename files with date/version number in the file name (like MM_BG_MainPage100405.jpg).  Uberapp keeps date information so you don’t have to.  Just lock the existing, old file and upload your new version.   
